Format and citation guidelines (style sheet):

Your paper should conform to the guidelines of Jospeh Gibaldi’s MLA Handbook for Writers of Research Papers (6th ed., Modern Language Association, 2003); for statute and case law citation, please use the forms prescribed in Peter W. Martin’s Introduction to Basic Legal Citation (Cornell University, Legal Information Institutute, 2007; http://www.law.cornell.edu/citation).

For quick reference, I have provided here an (occasionally simplified or otherwise altered) summary of the most commonly needed MLA style rules. (This summary is not, of course, exhaustive, and you should be ready to refer the MLA Handbook’s index as needed.)
General formatting of papers:

All drafts of all papers must be double-spaced in some version of the Times font (12-point), with one-inch margins on all sides (please don’t use title pages). Pages must be computer-numbered stapled.

The general trend in MLA manuscript citation is away from citational footnotes, and in fact away from footnotes altogether — please use endnote form for any (non-citational) notes you wish to append to your paper. For ordinary citation, use in-text parenthetical references backed up by a works-cited list. Here are guidelines for these procedures:

Quotation:

(i) A short quotation and page reference incorporated into your text:

Burke rejects the ideology of revolutionary France, claiming that this ideology is “as void of solid wisdom, as it is of all taste and elegance” (126).

With poetry, show line breaks with slashes, and use the abbreviations l. and ll. (i.e, “line” and “lines”) in the parenthetical citation of lines (do not cite pages): 

Following his recovery, as narrated near the conclusion of The Prelude, Wordsworth says that he became once again “as now I stand, / A sensitive Being, a creative Soul” (ll. 206-207).

If it is necessary to indicate the section of a longer poem in which the lines appear (e.g., if you are discussing multiple sections without continuous line numbering, as in the above example), use this notation: “(10.206-207)” (i.e., Book 10, ll. 206-207).

(ii) A longer quotation (more than three lines of your text, or more than three lines of poetry) must be indented one inch on the left-hand margin without quotation marks. Do not indent the continuation of your paragraph after the quotation, unless you are beginning a new paragraph (note that you will not usually want to end a paragraph with a quotation, since this quotation will virtually always require comment). With poetry in this format, you must reproduce all line breaks:

In A Defence of Poetry, Shelley proposes his idea that poetry is in some way a fundamental, even a primal, part of human nature:

[P]oetry is connate with the origin of man. Man is an instrument over which a series of external and internal impressions are driven, like the alternations of an ever-changing wind over an Aeolian lyre, which move it by their motion to an ever-changing melody. (790)

Wordsworth however, sees problems with this innate faculty, especially for those great poets in whom he believes this faculty is strongest:

I thought of Chatterton, the marvellous Boy,

The sleepless Soul that perished in his pride;

Of Him who walked in glory and in joy

Following his plough, along the mountain-side. (ll. 43-46)

A note on plays: Plays should be cited by act, scene, and line number, if available, all separated by periods. Example: “(King Lear 2.1.10-11)”; i.e., Act 2, scene 1, lines 10-11. If scene and line numbers are not available, use page numbers from the edition which appears in your works-cited list. Example: “(The Importance of Being Earnest 2.1096)”.
Use the author’s last name in the parenthetical citation, before the page or line number(s), only if it might otherwise be unclear who is being quoted. (If the particular text of an author is unclear as well, follow the author’s last name with an abbreviated title of the text):

While Burke reviles the revolutionaries in France, Wordsworth seems excited during his visit to Paris by the “hissing Factionists, with ardent eyes” (Prelude 9.59). How might Wordsworth react to the portrayal of certain of these “patriots” as “[a] band of cruel ruffians and assassins” (Burke 124)?

Note on paraphrasing: For all but the obvious details of a given narrative, paraphrases of the narrative should have a page citation after them, e.g.: “At one point, Werther says he has come to prefer Ossian to Homer (110).”

(iii) At the end of each paper, a list of works cited is a standard requirement: If you are using only texts from the syllabus in writing your paper, you do not need to give a works cited list. If you are using any other sources, however (even a different edition of a required text), you do need to provide a complete list.

On a separate, final page of your paper, give each book’s author, title (in italics), translator(s), editor(s), publisher and year of publication in the following format; in dealing with anthologies, remember to reflect the title of the particular text used, and add that text’s page range at the end of the entry. Order your entries alphabetically by authors’ last names (or by title in the case of an anthology):

Works cited:

Joyce, James. A Portrait of the Artist as Young Man. New York: Penguin, 2003.

Beowulf. Trans. Seamus Heaney. The Norton Anthology of English Literature. v. A: The Middle Ages. 8th ed. Eds. Alfred David and James Simpson. New York: Norton, 2006.34-100.
Remember: titles of novels, long poems, long essays, and plays should be in italics — all other titles (shorter poems, etc.) should be in quotation marks.

Other citation situations:
In this course, the assigned readings (along with whatever editorial material your editions supply) will generally be the only sources you use. If you do want to employ any other source(s) in these short papers, keep in mind that this course focusses mostly on critical reading — research can sidetrack a paper’s critical argument quite easily, and so you may want to consult with me before you try and integrate such research into your work.

(Basic use of reference material such as encyclopedias and dictionaries of established scholarly value is, of course, fine [please note that Wikipedia, as you know in your hearts, is not such a work], should you need to consult it.)
Editorial material and notes referred to in your text: If quoting from editorial

(introductory/historical/biographical) material in an anthology, use a shortened form of the title and give a page number:

(Norton 44)

If quoting a single editor’s introduction to a volume, use the editor’s last name followed by a page number:

(Kenner 12)

Then in your works cited list, create an additional entry to reflect your use of this introduction:

Joyce, James. A Portrait of the Artist as a Young Man. New York: Penguin-Signet, 1991.

Kenner, Hugh. Introduction. A Portrait of the Artist.

When citing a footnote, give the page or line you are quoting (as if you are quoting just the author), and then add the abbreviation “n” plus the number of the footnote (if any):

(127n3) or (l. 12n2)

Reference works referred to in your text: Name of the entry, and then the title of the work from which it is taken:

(“Achaeus” [2], Oxford Classical Dictionary)

Remember to include this text in your works-cited list!
some other works-cited forms:

Article in a scholarly journal: Basic form: author [last, first], article title, journal title, volume and number [separated by a period], year [in parentheses], colon, page range:
Kenshur, Oscar. “Demystifying the Demystifiers: Metaphysical Snares of Ideological Criticism.” Critical Inquiry 14.2 (1988): 335–53.

Article in an online scholarly journal: Cite these articles like those in hard copy, but add the name of the database which contains the article (in italics), and then give the physical location where, and the date on which, you accessed it, and the URL of the search page for that journal. (Note that page numbers may not be available in some online versions.) Ex.:

Inglesfield, Robert. “Two Interpolated Speeches in Robert Browning's A Death in the Desert.” Victorian Poetry 41.3 (2003): 333-347. Project Muse. University of Miami Libraries. 7 March 2003
< http://muse.jhu.edu/journals/victorian_poetry/ >.

Article in a collection (book): Give the article title first, then the volume information as usual, starting with the volume title:
Himy, Armand. “Paradise Lost as a Republican ‘Tractatus Theologico-Politicus.’” Milton and Republicanism. Eds. David Armitage, Armand Himy, Quentin Skinner. Ideas in Context. Cambridge: Cambridge UP, 1995.

Entry in an online reference work: Cite the original print publication details, if available, and then add all of the following that you can: the date of the last electronic update, the name of the database which contains the article (in italics), the name of any organization which owns or sponsors the site, the date on which you accessed it, and the URL of the search page for that work (this should be a point of access reachable by the general reader, who may not have access to the database itself). Ex.:

Oxford Classical Dictionary. Ed. Simon Hornblower and Antony Spawforth. 3rd ed. Oxford: Oxford UP, 1996. 2002. Past Masters. InteLex. 23 September 2006 < http://www.nlx.com/titles/titlocd.htm>.
Please note that entries for encyclopedias should be preceded by the author’s name (if available) in the usual form, and the name of the particular article used (in quotation marks).

Other internet sources: If you cite any internet source, you must give parenthetical author/title references in your text, and in your works cited list, give as much of the following as possible: author, title of page, previous publication information, site name, site editor name, date of electronic publication, sponsoring organization, date you accessed the site, and URL. Ex.:
John Keats (1795-1821). Books and Writers. 2000. 30 May 2006 <http://www.kirjasto.sci.fi/jkeats.htm>.
If you find that your citation (like this one) is missing a lot of this information — no author given, no affiliation, a personal web site only, etc. — you may want to reconsider your use of the material on that site, since the credibility of that content might well be questionable.

On academic honesty:

In addition to the standard prohibition against plagiarism with which you are all familiar, please note that you should be careful to avoid unacknowledged collusion, intentional or not, in the preparation of papers. While ex-class discussion with other students, etc., can be a great spur to your work, you should be confident — before participating in such discussions — about your ability to draw a line between your thoughts and someone else’s in such a verbal medium. (And there is certainly nothing wrong with a quick endnote which credits some particular person or discussion with an idea you have expressed — to be more precise, such endnotes are required.) Please ask me any questions that may arise from these policies.
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